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402 Scott Dr Unit 3Al 
Scott AFB II 62225-5302 

SUBJECT: Delegation Of Contract Administration, FA4428-06-C0005 

4 MAY 2006 

1. Pursuant to Federal Acquisition Regulation (FAR) Subpart 42.3, the functions of FAR 
42.302(a) (1) through (69), and FAR Subpart 42.302 (b), as applicable, are assigned to your 
office for administration of Air Terminal and Ground Handling Services, Contract F A4428-06-
C0005 located at Kuwait City lAP, Kuwait. Any additional contract administration functions not 
listed in 42.302(a) and (b), or not otherwise delegated, remain the responsibility of the 
contracting office. 

2. Request you furnish this office with a copy of all modifications to subject contract. 

Attachment: 
FAR Subpart 42.3, Contract Administration Office Functions 



SUBPART 42.3-CONTRACT ADMINISTRATION OFFICE FUNCTIONS 

42.301 General. 

When a contract is assigned for administration under Subpart 42.2, the contract administration 
office (CAO) shall perform contract administration functions in accordance with this regulation, 
the contract terms, and, unless otherwise agreed upon in 
formal cross-servicing arrangements (see 42.10l(a)), the applicable regulations of the servicing 
agency. 

42.302 Contract administration functions. 
(a) The following are the normal contract administration functions to be performed by the 
cognizant CAO, to the extent they apply, as prescribed in 42.202: 

(1) Review the contractor's compensation structure. 
(2) Review the contractor's insurance plans. 
(3) Conduct post-award orientation conferences. 
(4) Review and evaluate contractors' proposals under Subpart 15.8 and, when negotiation 

will be accomplished by the contracting officer, furnish comments and recommendations to that 
· officer. 

(5) Negotiate forward pricing rate agreements (see 15.809). 
(6) Negotiate advance agreements applicable to treatment of costs under contracts 

currently assigned for administration (see 31.109). 
(7) Determine the allowability of costs suspended or disapproved as required (see Subpart 

42.8}, direct the suspension or disapproval of costs when there is reason to believe they should be 
suspended or disapproved, and approve final vouchers. 

(8) Issue Notices of Intent to Disallow or not Recognize Costs (see Subpart 42.8). 
(9) Establish final indirect cost rates and billing rates for those contractors meeting the 

criteria for contracting officer determination in Subpart 42.7. 
(1 0) Attempt to resolve issues in controversy, using ADR procedures when appropriate 

(see Subpart 33.2); prepare findings of fact and issue decisions under the Disputes clause on 
matters in which the administrative contracting officer (ACO) has the 
authority to take definitive action. 

(11) Tn r.onm~dion with Cost Ar.r.onntinil st~nrh:ITli~ (~P.P. P~rt 10 !~nil A.R rFR rh~ntPr QQ 



(16) Monitor the contractor's financial condition and advise the contracting officer when 
it jeopardizes contract performance. 

(17) Analyze quarterly limitation on payments statements and recover overpayments 
from the contractor. 

(18) Issue tax exemption certificates. 
( 19) Ensure processing and execution of duty-free entry certificates. 
(20) For classified contracts, administer those portions of the applicable industrial 

security program designated as ACO responsibilities (see Subpart 4.4). 
(21) Issue work requests under maintenance, overhaul, and modification contracts. 
(22) Negotiate prices and execute supplemental agreements for spare parts and other 

items selected through provisioning procedures when prescribed by agency acquisition 
regulations. 

(23)Negotiate and execute contractual documents for settlement ofpartial and complete 
contract terminations for convenience, except as otherwise prescribed by Part 49. 

(24) Negotiate and execute contractual documents settling cancellation charges under 
multiyear contracts. 

(25) Process and execute novation and change of name agreements under Subpart 42.12. 
(26) Perform property administration (see Part 45). 
(27) Approve contractor acquisition or fabrication of special test equipment under the 

clause at 52.245-18, Special Test Equipment. 
(28) Perform necessary screening, redistribution, and disposal of contractor inventory. 
(29) Issue contract modifications requiring the contractor to provide packing, crating, and 

handling services on excess Government property. When the ACO determines it to be in the 
Government's interests, the services may be secured from a contractor other than the contractor 
in possession of the property. 

(30) In facilities contracts--
(i) Evaluate the contractor's requests for facilities and for changes to existing facilities 

and provide appropriate recommendations to the contracting officer; 
(ii) Ensure required screening of facility items before acquisition by the contractor; 
(iii) Approve use of facilities on a noninterference basis in accordance with the clause at 

52.245-9, Use and Charges; 
(iv) Ensure payment by the contractor of any rental due; and 
(v) Ensure reporting of items no longer needed for Government production. 
(31) Perform production support, surveillance, and status reporting, including timely 

reporting of potential and actual slippages in contract delivery schedules. 
(32) Perform pre-award surveys (see Subpart 9.1 ). 

(33) Advise and assist contractors regarding their priorities and allocations 
responsibilities and assist contracting offices in processing requests for special assistance and for 
priority ratings for privately owned capital equipment. 

(34) Monitor contractor industrial labor relations matters under the contract; apprise the 
contracting officer and, if designated by the agency, the cognizant labor relations advisor, of 
actual or potential labor disputes; and coordinate the removal of urgently required material from 
the strikebound contractor's plant upon instruction from, and authorization of, the contracting 
officer. 

(35) Perform traffic management services, including issuance and control of Government 
bills oflading and other transportation documents. 

(36) Review the adequacy of the contractor's traffic operations. 
(37) Review and evaluate preservation, packaging, and packing. 



(38) Ensure contractor compliance with contractual quality assurance requirements (see 
Part 46). 

(39) Ensure contractor compliance with contractual safety requirements. 
(40) Perform engineering surveillance to assess compliance with contractual terms for 

schedule, cost, and technical performance in the areas of design, development, and production. 
( 41) Evaluate for adequacy and perform surveillance ofcontractor engineering efforts 

and management systems that relate to design, development, production, engineering changes, 
subcontractors, tests, management of engineering resources, reliability and maintainability, data 
control systems, configuration management, and independent research and development. 

(42) Review and evaluate for technical adequacy the contractor's logistics support, 
maintenance, and modification programs. 

(43) Report to the contracting office any inadequacies noted in specifications. 
(44) Perform engineering analyses of contractor cost proposals. 
( 45) Review and analyze contractor-proposed engineering and design studies and submit 

comments and recommendations to the contracting office, as required. 
( 46} Review engineering ~hange proposals for proper classification, and when required, 

for need, technical adequacy of design, producibility, and impact on quality, reliability, schedule, 
and cost; submit comments to the contracting office. 

(47) Assist in evaluating and make recommendations for acceptance or rejection of 
waivers and deviations. 

(48} Evaluate and monitor the contractor's procedures for complying with procedures 
regarding restrictive markings on data. 

(49) Monitor the contractor's value engineering program. 
(50) Review, approve or disapprove, and maintain surveillance of the contractor's 

purchasing system (see Part 44). 
(51) Consent to the placement of subcontracts. 
(52) Review, evaluate, and approve plant or division-wide small, small disadvantaged 

and women-owned small business master subcontracting plans. 
(53) Obtain the contractor's currently approved company- or division-wide plans for 

small, small disadvantaged and women-owned small business subcontracting for its commercial 
products, or, ifthere is no currently approved plan, assist the contracting officer in evaluating the 
plans for those products. 

(54) Assist the contracting officer, upon request, in evaluating an offeror's proposed 
small, small disadvantaged and women-owned small business subcontracting plans, including 
docwnentation of compliance with simi1ar plans under prior contracts. 

(55) By periodic surveillance, ensure the contractor's compliance with small, small 
disadvantaged and women-owned small business subcontracting plans and any labor surplus area 
contractual requirements; maintain documentation of the contractor's 
performance under and compliance with these plans and requirements; and provide advice and 
assistance to the firms involved, as appropriate. 

(56) Maintain surveillance of flight operations. 
(57) Assign and perfonn supporting contract administration. 
(58) Ensure timely submission of required reports. 
(59) Issue administrative changes, correcting errors or omissions in typing, contractor 

address, facility or activity code, remittance address, computations which do not require 
additional contract funds, and other such changes (see 43.101). 

(60) Cause release of shipments from contractor's plants according to the shipping 
instructions. When applicable, the order of assigned priority shall be followed~ shipments within 
the same priority shall be determined by date of the instruction. 



(61) Obtain contractor proposals for any contract price adjustments resulting from 
amended shipping instructions. ACO's shall review all amended shipping instructions on a 
periodic, consolidated basis to assure that adjustments are timely made. Except when the ACO 
has settlement authority, the ACO shall forward the proposal to the contracting officer for 
contract modification. The ACO shall not delay shipments pending completion and formalization 
of negotiations of revised shipping instructions. 

(62} Negotiate and/or execute supplemental agreements, a.s required, making changes in 
packaging subcontractors or contract shipping points. 

(63} Cancel unilateral purchase orders when notified of nonacceptance by the contractor. 
The ACO shall notify the contracting officer when the purchase order is canceled. 

(64) Negotiate and execute one-time supplemental agreements providing for the 
extension of contract delivery schedules up to 90 days on contracts with an assigned Criticality 
Designator of C (see 42.11 05). Notification that the contract delivery 
schedule is being extended shall be provided to the contracting office. Subsequent extensions on 
any individual contract shall be authorized only upon concurrence of the ccmtracting office. 

(65) Accomplish administrative closeout procedures (see 4.804-5). 
(66) Determine that the contractor has a drug-free workplace program and drug-free 

awareness program (see Subpart 23.5). 
(67) Support the program, product, and project offices regarding program reviews, 

program status, program performance and actual or anticipated program problems. 
(68) Monitor the contractor's compliance with the requirements of environmental laws 

including the Resource Conservation and Recovery Act (RCRA) (42 U.S.C. 6901, et seq.) and 
other environmental requirements as specified in the contract (see Part 
23). Responsibilities of the contracting officer shall include--

(i) Verification of contractor compliance with specifications requiring the use of 
environmentally preferable and energy-efficient materials and the use ofmaterials or delivery of 
end items with the specified recovered material content. This shall occur as part of the quality 
assurance procedures set forth in Part 46. 

(ii) As required in the contract, ensuring that the contractor complies with the reporting 
requirements relating to recovered material content utilized in contract performance. 

(69) Administer commercial financing provisions and monitor contractor security to 
ensure its continued adequacy to cover outstanding payments, when on-site review is required. 

(b) The CAO shall perform the following functions only when and to the extent 
specifically authorized by the contracting office: 

(1) Negotiate or negotiate and execute supplemental agreements incorporating contractor 
proposals resulting from change orders issued under the Changes clause. Before completing 
negotiations, coordinate any delivery schedule change with the contracting office. 

(2) Negotiate prices and execute priced exhibits for unpriced orders issued by the 
contracting officer under basic ordering agreements. 

(3) Negotiate or negotiate and execute supplemental agreements changing contract 
delivery schedules. 

(4} Negotiate or negotiate and execute supplemental agreements providing for the 
deobligation of unexpended dollar balances considered excess to known contract requirements. 

(5) Issue amended shipping instructions and, when necessary, negotiate and execute 
supplemental agreements incorporating contractor proposals resulting from these instructions. 

(6) Negotiate changes to interim billing prices. 
(7) Negotiate and definitize adjustments to contract prices resulting from exercise of an 

economic price adjustment clause (see Subpart 16.2). 



(8) Issue change orders and negotiate and execute resulting supplemental agreements 
under contracts for ship construction, conversion, and repair. 

(9) Execute supplemental agreements on firm-fixed-price supply contracts to reduce 
required contract. line item quantities and deobligate excess funds when notified by the contractor 
of an inconsequential delivery shortage, and it is determined that such 
action is in the best interests of the Government, notwithstanding the default provisions ofthe 
contract. Such action will be taken only upon the written request of the contractor and, in no 
event, shall the total downward contract price adjustment resulting from an inconsequential 
delivery shortage exceed $250.00 or 5 percent of the contract price, whichever is less. 

(10) Execute supplemental agreements to penn it a change in place of inspection at origin 
specified in firm-fixed-price supply contracts awarded to nonmanufacturers, as deemed 
necessary to protect the Government's interests. 

( 11) Prepare evaluations of contractor performance lAW Subpart 42.15. 
(c) Any additional contract administration functions not listed in 42.302(a) and (b), or 

not otherwise delegated, remain the responsibility ofthe contracting office. 



UNITED STATES TRANSPORTATION COMMAND 
508 SCOTT DRIVE 

SCOTT AIR FORCE BASE IL 62225·5357 

MEMORANDUM FOR SSGT RONNELL RAMSAY 

FROM: OL·R AMC AOSIA3K 

12 May 09 

SUBJECT: Contracting Officer Representative (COR) Duties and Responsibilities for Contract 
No. FA4428-06-C-0005, Air Terminal Ground Handling Services, AI Mubarak Air Base, 
Kuwait. 

1. Pursuant to Defense Federal Acquisition Regulation Supplement 201.602-2, you are hereby 
appointed as Contracting Officer's Representative (COR) for: 

Contract Number: F A4428-06-C-0005 
For: Air Terminal Ground Handling Services, Al Mubarak Air Base, Kuwait. 
Contractor: CA V International, Inc. 
Contract Period: 01 Aug 06 through 30 Sep 2010 

2. As COR you are responsible for monitoring contractor performance and inspecting and 
accepting services for the government. Your duties are varied and numerous and, as COR, you 
may be personally liable for unauthorized acts. Therefore, it is essential that you familiarize 
yourself with the constraints of the contract to ensure all government actions are timely and in 
accordance with the contract. Close coordination with the Contracting Officer is a must. COR 
responsibilities take precedence over all other duties and are notre-delegable. 

3. In addition to your required duties and applicable limitations set forth in the contract, the 
following guidance is furnished to assist you throughout the contract period. The COR: 

a. Is not authorized to make any commitments or changes that will affect price, quality, 
quantity, delivery or any other term or condition of the contract or provide instructions to the 
contractor which might be construed as changes to the contract. Recommendations (with 
supporting documentation)may be made to the CO, who will evaluate the proposed alteration 
and conduct all negotiations with the contractor, if deemed advisable. 

b. Will furnish technical assistance to the CO and ensure the contractor's compliance with the 
technical requirements of the contract. Disagreements between the COR and the contractor must 
be referred to the CO, in writing, with an information copy to the Functional Director. 

c. Is responsible for inspection and acceptance of services. The COR will evaluate and 
document the contractor's performance in accordance with the Quality Assurance Surveillance 
Pian and maintain detailed records to substantiate services received or not received. 

d. Is responsible for reviewing and accepting services. The COR will complete monthly 
receiving reports by using Wide Area Work Flow- Receipt and Acceptance (W AWF-RA) 



electronic forms. An informational e-mail indicating the completion of the receiving report must 
be sent to the contract specialist. . 

e. Will not interpret, clarify, make or infer legal interpretations on the scope or intent of the 
contract; refer the contractor to the Contracting Officer. 

f. Will notify the Contracting Officer of any significant performance deficiencies. 

g. Wi11 not give direction to the contractor or to employees of the contractor. 

h. Will not authorize expenditure of funds. 

i. Will not levy or impose upon the contractor any task or permit any substitution not 
specificaJly provided for in the contract. 

j. Will not offer advice to the contractor which may adverse1y affect contract performance, 
compromise the rights of the government, provide the basis of a cJ aim for constructive change, 
or impact any pending or future Contracting Officer determination as to fault or negligence. 

k. Wi11 attend the post-award conference and any other meetings where instructions are given 
to the contractor. 

}. Wil1 maintain a file of reports, correspondence, memoranda, and other pertinent 
documentation provided to the COR for each contract on which he or she is assigned. 

m. Will recommend improvements to the Quality Assurance Surveillance Plan (QASP) and 
Performance Work Statement to the Contracting Officer. 

n. Will be the Assessing Official Representative for the Contractor Performance Assessment 
Reporting System (CP ARS). 

4. This designation as a COR shall remain in effect through the life of the contract, unless 
sooner terminated in writing by the Contracting Officer. As COR each year you shall complete 
annual Ethics training. A copy of the training certificate will be sent to the Contracting Officer 
and a copy retained in the official COR file. In the event personnel changes are necessary during 
the contract period, and you are to be reassigned or s~arated from Government service, please 
notify the Contracting Officer sufficiently in advance to permit timely selection of a successor 
COR. 

5. The duties and responsibilities set forth above are not a1l inclusive. Specific situations that 
are not covered or that have created a question should be brought to the attention of the 
Contracting "Officer. 

6. The Contract Office Chief responsible for administration of this contract is Capt John Alfred
Ockiya (DSN 314-479-4215). Please be advised that only the Contracting Officer has the 
authority to change or amend the terms of the contract through formal modification. Any other 
person attempting to change or deviate from the terms of the contract is without authority to do 
so and the Contracting Officer is without authority to ratify such unauthorized actions. 



7. You are required to acknowledge receipt of this appointment and return it to the undersigned 
for retention in the contract file. A copy must be retained in your files. 

~/~ 
TAMARA SCHUETTE 
Contracting Officer 

------~~+.-.-..... ~ _....,_,.w.......-..~'COR Acknowledgement...,..._.....~ ........ ~---...._.._ 

I hereby acknowledge my appointment as the Contracting Officer's Representative (COR) for 
contract F A4428-06-C-0005 with C.A.V. International and fully understand my responsibilities 
and limitations. 

NAME (Print/Type) RANK/GRADE SIGNAWRE 

TITLE DATE 

SUPERVISOR'S ACKNOWLEDGEMENT: 
I have read the above COR appointment and fully understand, support and approve my employee's 
responsibilities and limitations as COR under the above referenced contract. I agree that "other" duties of 
the COR must not conflict with COR responsibilities and that the above COR's contributions in assisting 
in the monitoring of the contract is addressed, as appropriate, in the aruma! performance review of this 
individual. I agree to meet with the COR at least bi-arumally to discuss work-load and COR specific 
duties. A record of this meeting will be provided to the COR for retention in the COR file. 

NAME (Print/Type) SIGNATURE 



UNITED STATES TRANSPORTATION COMMAND 
508 SCOTT DRIVE 

SCOTT AIR FORCE BASE IL 62225-5357 

1VIEiv10RA~DUM FOR TSgt Denis Bryant 

FROM: OL-R A .. MC AOS.'AJK 

25 September 09 

Sl :n.IECT: Contracting Officer Rt!presenlativc (COR) Dutks and Respon$ibilitie~ t()r Contr:1ct 
No. FA442S-06-C-0005. Air Tnmina! GrounJ I land!ing Services. AI Mubarak Air Base. 
Kuwait. 

l. Pursuant w Defense Federal AcqLiisition Regulation Supplement 201.602-2, you arc hereby 
~ippointcd as Contracting Orticcr's Rq1rcscnt~ttive(CORJ Cor: 

Contract :-.lumber: FA4428-06-C-0005 
For: Air Terminal Ground H<u1dling Services, AI Mubarak Air Base, Kuwait. 
Contractor: C..\ V lnternatil)llal. Im:. 
Contract PeritH.l: 0 I Aug 06 through 30 Sep 20 I 0 

2. As COH you arc n.:sponsiblc for monitoring contrHctor pcrfonn:lllcc and inspecting and 
accepting scrd~:cs I'm tJ1e go\'ernrncnt. Your duties at·e varied anJ num~o:r0us and, as COR. you 
ma) b~· pcrs,lnall) liable f,)r unauthoriz~d acts. Therefore, it is L'S:>~nti•1l that you familiarize 
yoursclf~ith the consLraints of the contnt~t to ensure all government action:; are timely and in 
:tccordancc \\ ith the contract. Close coordination \vith the Contracting Officer is a mt1st. COR 
responsibilities take preccdcm:e over· all other duties and art: not rc-ddcguble. 

3. In addition to yom r~quin:d duties and applicable limitations set f(>rlh in the contract, the 
folio\\ ing guidance b: furnished ro assist you throughout the contract period. The COR: 

a. Is not authorized to make any commitments or changes that will affect price. quality. 
quantity, deliver) or ~my other term or conditjon of the contract or provide instructions to the 
conttactN which might be ctmstnicd as chnnges to the contrucl. ReL'Ommendutioris (with 
supporting documentation i m<ty be made to the CO, '' lw will evaluate the proposed tllteration 
and conduct all ncg.otiat ions with the contra<:tor. if deemed advisable. 

b. Will furni!ih tcchnic,11 assistance to the CO 1.md ensure the contractor's cornpliance with the 
technical rcqu.ir~ml!nts of the contract. Disagreements between the COR and the contractor must 
be reti.:rrcd to tho.: CO, in writing, with an information copy to thC' Functional Director . 

..:. Is rcsp<msibk for inspection und acceptance of services. The COR \.\ i 11 evaluate and 
docum~nt the contractor'::. performance in accordance with the Quality Assurance Surveilhmce 
Plan and maintain det;.~iled records to substantintl! services received or not received. 

d. Is responsible for t\:\·iewing and acet~pting ~erviccs. The COR will complete monthly 
rect•i,·ing reports by using. Wi(k Area Work Flow- Receipt aJld Acceptanl.!c (WA \\:'F-RA) 



~k'ctronic lt'rms. i\n inl.(nnationnl e-mail inui•.:ating the completion of the rccch ing rcpml must 
be s~·nt to th~· t;(llllra..:t spo:ciulist. 

e. Will not interpret. clarify. make or inlt•r legal interpretations 1m the ~cope or intent of the 
~,·ontrnct: refer the contraclOr to the Contracting Onicer. 

f. Will noli f~· the Contracting Ot't1r.:er of any significant performance deficiencies. 

g. Will not give directi•.1n to the contractor or to employees of the contractor. 

h. Will not authorize expenditure o!' fund::;. 

i. Will not levy or impose upon the contractor any task or permit any ~ub!>tltution not 
specifically provkkd for in the contract. 

j. Will not ol'fl:r adviC\.' to the contractor which ma~ adv.;-rsel) affect Ctllllr"ct performmKc. 
corr1pr@1isc the rights of the g(lvcrnment, provide the basis ol'a claim fhr constructiw ch:mgc. 
l!r imp;Jct any pending or !i.tturc Conrr:JCting Otncer ddcrmination as w l£tult or n.:gli~cm:c. 

k. Will attend the post-av,:ard conference and any other meetings \-\'here instmcth)ns are given 

to th~: contrachlr. 

I. Will muintain a tile of reports. eorrcsp~mdcnl:.:. memoranda, and Mhcr pertinent 
documentatilHl provided 1.:1 the ccm (()r cnch cnntn:H:t on whil:h he or she is assigned~ 

111. \Vill recommend improvements to the Quality Assurance Surveillance Plru; (QASP) and 
Performam:c \\'ork Statement to the Contracting Orticer. 

n. Will beth~ Assessir.g Officialll.cprcscnlativc for the Contractor Performance A:-scssmcnt 
Reporting System (CPARS l. 

4. 'll1is de:signatlon as ,1 COR shall remain in ellect through the lite of the contract. unless 
.sooner terminated in \vriting by the Contructing Oniccr. t\s COR each yeur you sh<.JII complete 
annual Ethics training. A copy of the training ccrtificatt: \Viii be sent to the Contracting Oftker 
and a copy retained in.thc official COR nte. In the event personnel changes me necessary during 
the contract period, and you arc to be- rcassign~d or $Cparatcd from Government scn·icc. please 
notify the Contracting Ol'!iccr sufficiently in advunce to p~rmit timely sckctinn of a succcssllr 

COR. 

5. The dutks and responsihilities set forth above are not all inclusive. Specific situations that 
are not cnvcr~d lir that ha-·e created a question should b(!' brought to the att<:ntion of the 
Contracting Ol'lker. 

6. The Contract Ofticc Chief responsible for administrntion of this contract is Capt John Alfrcd
Ockiya (DS~ 3 !4-479-4215). Pleas~ be <tliviscJ that only the Contrat:ting Officer has the 
authority ll) change or am~::nd thl! tenm of the contract thmugh formal modilkation. i\ny other 
person ath:mpting f() change or de\'iatc !'rom the k'rms of the contract i:-; without authority to do 
so and the (\>ntracting Officer is without authority to rutif) such ttnnuHwrized actions. 



7. You arc required to acknowledge receipt of this appointment and return it to the undersigned 
for retention in the contrur.:t f1Jc:. A ct'PY must be rd.aincd in yow' files. 

~ 1· ·.; .. /: t'/.,1 ... :.:.:. · ..... . .:. .. ·- ·-.. & ... ~ .. 
)01 rr:.;·{.\t_I·RI-~t~-e:JCKLY.A-- __ : 
Contracting Ofticer 

I hcrcb) udnowlcdg(' my appointment as the C'<mtrncting Officer's Representative (COR) for 
cnntrnct F :\4428-06-C -OC05 with C.A. V. lntern<Jtion<JI and fully understand Tn\ rt•spnnsibi lilies 
and limitations. 

~ . 
___ :.; _:_~1~--··.~~: .... J .... ..:Y.s: ~:! -~~-·-··-E:_:?_~: _. 
NA:'dE ( Printi'T'ypc l 

CoJ. ·'""< 4r 
---~-w*••-• 

TITLE 

--~ ~-~ !· __ _'_ j_ _': ..• :,
lv\:-.JK/ORADJ:. 

DATE 

SUPERVJSOR 1S AC'K;\IOWLEDGE.'\:lENT: 

SIG~ATURE 

I ha\c rcaJ th~· ab(lH' COR .1ppointmcnt ami full) understand, suppm1 and npp!'\)\C IllY employee',; 
r·csponsibiliti~~ and limitatinrp; :-~s COR under the ahovc reren:m:cd cnntracl. l ugrcc tli:H ··otht-r"' dutic~ of 
the COl~ mustnol cunfli(;l \\ ith COR rt:~pon;ibilitirs and thm th~ abo"'" COR's cnrmihutions in a.-;:;isting 
in the nwniwring of'tht· rontract is addressed, R-; appropriate, in tht! annual pcrfo~mancc rcvic\~ t>rthi~ 
individual. I agrcc I•J me-:: v. ith the CO'R <tllcast l:>i-<umually 10 discuss work-lond and COR Sfx·citi.:: 
duties. A rccc-·rd of this meeting will he provided to the COR fur rclt'ntion in the COR tile. 



UNITED STATES TRANSPORTAiiON COMMAND 
508 SCOTT DRIVE 

SCOH AIR FORCE BASE IL 62225-5357 

\·!F\KJRA:\Dt:\1 FOR SSGT LYD!r\ TfARVE'r' 

I ROM: OL-R t:STRA\i~COM 

Sl. f'l.ff.("["· C'onrr;Kting Oflict..'l" Repr .. ~-;enraii\e {C'ORl Duu~.:s and R..:~pc.n;-;ihiliti~" f(,r (\llltra-:t 
:-.;(\, FA..J-C~-0().('-0tl(l;\, :\ir Tt'l"llllllal (rrt1UJhlll.mdl111.~ '(':'\ 11.'<:'. Al \[uhar;!k i\Jr na~L·. 
Ku\'1-ait. 

Pursua11t 11.1 Dt'l::n~e F..:,kr:ll .r\cquisiiitln RcgtdaJi,,n Suppk:nent 201.602J2. you 3re hl'n:h:
;'PP<'inted as C\1Jitr:t..:tll1!,! Ofti.:.·t•r's Rcpr~~:::cnwti\'1.! tCOR J t\1r: 

Contr;;.;r ~unlhl:r FJ\441R-Oo-C-0005 
f(1r: -\ir ll·r:11inal Gnv.md Hnndlir1g Sen·i.:~·-:, r\1 \!uharak .-\ir lb,.:. Kuwair. 
Conrr,Klrlr; CA V Intcrn:lt:•,nal. lm:. 
t'Oii:~ :\:t !\:rod. OJ i\ug 1.16 ih~::ugll .'\0 Sl'p ~(ll() 

2. A:-; ('OR y0u :m~ rcsponsihk fur n~.,nit\lring .:lllil'r:l\:lor pcrl\'m~:wci: and in~p~1.:-llllg .1nd 
a,:~:~·pting ;;en i..:t.:' t(,r thl· )!\1\'l:rnnll:nt )',1ur dun~.·~ arc ,·arkd :md mmwr:,u·. and. a-. t '! m. ~·t1U 
n~:1y hl' P'-'l'•·ll~dlv h .. hk i\n·unautlwri;.:cd ,l(;t."'. Thcrl':i1rl\ 11 1:-. ~·'·"<-'lltla! th:it ynu. h.~ldiarlll' 
Yllllrsdr,, t!h the constl".iir:ts oftlw cnntr;:..:t to ~·n'-tlr(; all gc···~Tnilll.'ll! lil:!lons :m: ::•1:~:ly ;nH! 111 

<il't'orcl:nl\.'L' with the C<l!Hr:i~.·t. Cll)!'ll' crh1r<hnarion \\'llh thl" Cl):11r::ding Of!it·,·:· is a nw->l. ( 'OH 
r...-:-:rc'll~ibiliti_._., !aK<' ;m:,:o..·,k·n..:c <)H'I' :l!J,.rh:r duriL's and nn:. nor r(·--dck:g;tbk . 

. 1. I11 ;tdditiunlu ylltu- r•:quiml duti~ anJ ~:pplic;:~hk limiratitl11S ::a:t t(·~rt~~ in the cnntrnLi. the 
ri. •llowi ng guidarH;c is !'urn: ..:h.:d ro :~s:o:ist you tllrouglh,ut the c''ni r:'ict pc-rilltl. The COR: 

a. b lli)t authnri;rt•d f\1 make :m:v I.'!<Hmnl:mt:m' or ... :hat~;..!l'" that will affect pr.l:t. quaL!~. 
qwmt••::, ddi,·cr" <H 1111\ n:IH.:r krm or ..:<~nthrion (\f1h:: l:onr::i..:t lll' provick tn~tnl,·ti;lll~ 111 th<.: 
t:or·!r:~>.:tm wht..:h n11glit h._• cunstr·tlt:d a~ cllangl.!~ 1\l til.; Cn!;;:·:h.:l. Rc .. ·;)l1111:cnd,li1Ptb ( 11 itll 
SL1J1p<·,ning dll.-rli))t.•U:Iit!lll: 111U.) b~.: 11H:dt· !P tiJl: CO,\\ !1<1 will<.'\ ;.luat~.: tiW prnpo!-.<.:d .dltT;lll\111 

.n.l ((II! duct a: I Ill'!;'''' i;ll iM.s \\'ilh tlw c. q;: 1',,:;, "', i r di:l.'11lt.'d ;I(!\ isahlc 

b. Will f:mn'-h kd11tt~::li a-;s1.;::m..:c f<) the('() and ._•n:;ur ... ·thc l'Plltracwr's -:.~::.pi:.,.,..- .... wrth 1h~· 
tcchnic:d r~.:quin:lllc'IH' ,q'thl..' tnn~rtd. Oi:>a~rl't.'n:.:nt;-; lwt\\'(l'l1 the COR <rnd :!1c' c:,IJn.i:tor nHJ:-.t 
he n:il:rrcd Ill the en. ill writhg, \Vith <lll ;nf'pf'11lllil\ll Cl'P) tn :lw Funcri.n;;!! Din.:..:ttlJ'. 

c. Is ft':\j)iHISlhk f~ll' in:;pcction and acc~·pwn<.:e ot'-;l'r\'11.:\::!>. rhc ('( IR will ~V:ilu;t(,' :ind 
d\lCI!111Cilt thc Ctlt1ll':n.:f(l(;' f!Crf(,rrnance in llt.'C(;rdanc•.:" With JI1L' Quality .:\SSUf:lfll'C ~Ul'\<;!ii!an~:l.' 
Plan "nd nuint;till <kt:1ikd records to :;uh:-:t:Hllimc ~(-r, icc;; fL'L'l'ivcd ,,r n~1t r.xdvt"d. 

d. Is rt:·sp(msibk tiw fl'\ tcwim~ tmd al:i.:<.'pt.ing. !>L't"\'kcs. 'I he COR will cnmpkt'~ nwn:hl:.· 
rtcl·i,·ing r~pnrt~ h:v· usin.l.! Wide r\rca Wmk Flc1w- Rcl'~'ir! ·;11d :\c..:ept:u:;;L· t\VA \\-T -!L\ l 



dl.!dl\lllk lnrms. An init'l11'a11onal e-mail indicating tbt: compktll'f'l ~,fthe n:.•<:~~iving rl'P·'r't must 
he: !.~':11 It' ill<: <.:t'litral..'l ,p .. ·~·i:tlist. 

!.!'. Wt!lmllmt~'I'J'l\:1. darify, mukl' or inkr lcga! m:...:rp:·~·r:,ri''''~ on ~l-·l' s•:••pc ":- in;~·:lf ,ll'tl!,· 
..:ontrnct: r.:r\·r rh(.' l.'t)ntr.lch>r to th<.! Cnntr:tc·ting. Oft·icl!r. 

h. Will rwt aull':nri1c C).pC'ndinm· of funds. 

i. Will rtlll kvy or imrus~ ur·~n !'he (;~lnir::cror any t<Jsk {.1]' J.W!lllil' an\ suh"<titu!.Hl!l ll\11 

spccilicnlly pn.n·id.L~d f(,r Jll the contr:a:t. 

j. Will nN offl.~r adviL'(' to the contr:lo;:.t()r which m:t) ad\ LT"dY <tfli:ct ..:on traer jxr!. •nn;ml.'t.:. 
,;omprr.mi:,;l~ the 1ights ,,j' the govcrmm:nt. prod d.: tht~ hn-;j, ,,r a claim ·i(,r c:nn:-;rnr,:li '- (: ch:tng.l!. 
or imp;1c1 any pt:nding <•r 11:tn;c Cc'l1lr:K1ing Od~.:er d¢ttmlm:·,tion n:; to r:wlt m :lL'!!ll~cnc.:. 

k. Will Hlh.:nd tlh.: po';t-awrtd conkrl·~ce :md any <1th~:r nh't.:';l1!!' •AJl,·r,· ;:1·-'r:Idwn~ .rr..: !:~l-.-.:n 

hl tilt.: ~·t•ntr;,..;t.>r 

I. Will m;lt!'ttain a file nfrepNt<:, c:orrL·-.;rundcnc~. nv:m"rand~:. and lllhL·r pt:rrmcnt 
dt•-:umen\ati<\11 prll\ id.:d t" the COR li..tr ~:·n:h •..'<lll! rai:t ''II wht .. :h h:: nr .;h._. ~~ d~Sl:!tl,'d 

111. \Viii n:•.:u111111:.:nd impr. h'll~L'!HS to the Quality .-\:'-sur.111<:~ Sttrn:dl.lll,·t: f'::li'l (QASPr and 
Pvrl{ 'nn:mu: \\\1rl.. St:lt:·mC"nt to th<.' Cnntr;H.:tin~ Uflit'L'r. 

n. Will he the Asse.;sing Ofli,:i:il Rcrr,·•,.:i1l:ill\ c ti'r the Comra..:tor Ped~·,n;;:!llce :'\s~c ... -:nwnt 
RepMting System (CPAlhl. 

-1. rhis designatiPn as <J COR shnll r .. ·m:un in dii.:.:t !hl\lU_g.h the life .~r· the ,.,,ntru..:L un!..; ...... 
:;,·,\ln~o:r tcm1in:H~:d in wrir::1~ by th~ Contr:,,·rin:! Of'fi..:cr. :\o; COR each yt:ar )llll ,fl:t!l C<':npkh: 
,,lllli.Jal Ethit:!o Wtining. i\ t.:•~PY of the training ~·~·rrific':ilc 1\ ill be ~l·n! l<> th.: C.tn!r:tl.'llllg omc.:r 
;.md n copy l'l'':tinl!d 111 rhc- nfl!..:ial COR 'lik~ In th.: l!'. t'llt p~·r·;(>nnd clwn!,;O.:-" an: nc .. ·c-:sary dun11g 

the t:<'ntr.i.:t p..:riod. and y"u an· to ht: l'<.'<l::.signcd or l·<.:parat..:d fri>:~l (i,\\ ,·mrn"''~! ''<.'l"•it:L'. p!ca:o:L· 
l1011!':V thl· Contr<Ji.'ting nt!icr:r :-;u!·!:..:i~·lltl: :n :ldl :I ill.'!.!' ro PL'I'lllit timely -:t•kcrillfl \)r a Stl('('('SSor 

('(JH. 

5. rh.: dmir;:s and n;;•;twnsibilitks set t(,rth abt.l\'C nrc not a!l indu~iv-;;. Spt'{:iti.: ::.ituacit~lb £lwt 
are !1(•f .:ovc!··~d or that h::vc rrc:lkJ a quc3lil\ll >ht;uld h;,.· ht\'u~ht trr tll.: u;tc:Hh'fl ''~' th..: 

C'fmtr;:~·tii1J.! ()J'fi~·er 

(1, T!;~: ( \lntfil<.:t 0 (I i ,:.: Cll! ct' l't''i'•lll:\lhk ll>r adz~ 1111!'.'1 ; \11.111 0 r :hI~ .;~)f:l :·:l\.:1 h (' .lp! J nhll .'\I (r(·d-
0L'kly<l ( os;-._ :; ,.~ •• f"'() __ l ~I 5) p ka~r.: he advised 111<~1 on1y tlh~ Cuntrn~·ti ng. ()ffii.'Cl' h :1s : 1!..: 
~tu!h11rit\ to dwn~~..: nr anwnd tho.: !t'l1\lS 11r' 1 h~· contr:ti.:l thrllu~h t<•:·!1'l'llmodi tk;Ha•n. \ny Ptlh'l 
p~'J''iO!l Ulil.'lltjlllll).!. t•.l \.:h<1ll:,!L' 111· d~'l J:l!t.' fr1>lll tht: 1-'r:n·; IJflhL· l.:lll\l!',ld i~. 1\ lilh>U! aLilhttrlt~·l<> dP 
so :.md thl· ( unr:-.1vtm;J. (lfiicL·r i ... 1\·idwur atttlh'tily to r:1tif~' :mdt .:!l:tuthori;..·d :ldiPr:-; 



7. You ar(· :·t.•quin:d !C• :n:knowkdg.t.· r ... ·..:,·tpl o!'this '~PP(lll1ttT:..:nl and return i1 to tin.: undcr~:.:~':•:d 
f(H. rctt:nthln in the cnntr:-t<:t fik. .-\copy must b..: H'I<1Hl<.'d 1;1 ~,,,,ur !lks. 

~ . ' I . Y" ~ :-- H 

i . ',.,I I ' I - --·-.. 1 ,,. '·'t' .~--
, I. ' . .· 
.!('HI:'\. .-\II Rl IJ.O('l<IY·\"" .. 

~ ........ 

.. -·-

( l tti\Lil'l in):! O!'!it·,·r 

I hl-reh:-- ~~~·knu11 kd1.~c my :q'pnintnwnt a~ the C'0ntr:,c:ring Otli..:~r·s Rejlrc;;;..:nl:ltive tC< >RI t;>r 
contra~:t F:\'~ .. J2B-O(l-C'-Uil05 wttl: C.A.\'. lnt<.T~'l!i•liHtl :·tnd li.!lly undt.'nanc! :::-. rr-~;)~)n-;ihtlit••> 
<lnd litntr:Hwns 

/ 

Sl"PEin'ISOR'S ACh:~OWU.DGI·. \IF:\!': 
I !t:tH' rl':Jd the ah,1ve COR ap!'·Pmt;}h:n: :::til fully urhkr~t:md. ;;urp:•r! Jnd ·ll'""''\t.' Ill} :·.:.pl·'~'-:1··~ 
re,pu!l~tbillttc~ mid !i::1i•:~::•' 1·; a~ COR m:dtr tht: nbc•.,·e n~r:.'n.·n~·('d ..;:.ra:t-:1. ! :l;.!f('L' ·b:.1: .. ,,tJ·:~·:·" du;:-:c ,.r 
!Ill' ( '( ll\ lllll:\1 r.Pt l·nn fi1t.J Wllh C(JR :·-=~Pl'n~ihi l!' :~·-: .1nd I h .. ll tb.: ,,~,, •\ c' ( \ > R '' c:··--~ " 1

1>.1: l~<:i'• m •·-~:.·.; ::1 ~ 
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Liul ;\.·~ \ n·~:,)rd pf lhi.,. !'~"~(·' :n~ \\ d I h\: ;'n \'. ·"h..·d 1\\ '~a . .- \.·~II-\ :·;~r r'-'i<.·:,; Hnl !ii 1 1 ·~.· 1 
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UNITED STATES TRANSPORTATlON COMMAND 
508 SCOTT DRIVE 

SCOTT AIR FORCE BASE IL 62225-5357 

MEMORANDUM FOR J\.·1SGT TIMOTHY OWEN 

FROM: OL-R USrn.A0JSCOM 

20 November 2009 

SUBJECT: Contracting Officer Representative (COR) Duties and Responsibilities f()r Contract 
No. FA4428-06-C-0005, Air Tem1inal Ground Handling Services, AI Mttbarak Air Base, 
Kuwait. 

1. Pursuant to Defense Federal Acquisition Regulation Supplement 201.602-2, you are hereby 
appointed as Contracting Oft1cer's Representative (COR) for: 

Contract' Number: FA4428-06-C~0005 
For: Air Terminal Ground Handllng Services, Al Mtlbnrak Air Base, Kuwait. 
Contractor: CA V International, Inc. 
Contract Period: 01 Aug 06 through 30 Sep 2010 

2. As COR you are responsible for monitoring contractor perfo11mncc and inspecting and 
accepting servic~s for the government. Your duties are varied and numerous and, as COR, you 
may be personally liable for unauthorized acts. Therefore, it is essential that you familiarize 
yourself with the constraints of the contract to ensure all govemment actions are timely and in 
accordance l·vith the contract. Close coordination with the Contracting Officer is u must. COR 
responsibilities take precedence over all other duties and are not re-delcgable. 

3. In addition to your required duties and applicable limitations set forth in the contract, the 
following guidance is furnished to assist you throughout the contract period. The COR: 

a. (s not authorized to make any commitments or changes that will aHect price, quality; 
quantity, delivery or any other tem1 or condition of the contract or provide instructions to the 
contractor which might be construed as changes to the contract. Recommendations (with 
supporting documentation) may be made to the CO, who will evaluate the proposed alteration 
and condt1ct all negotiations with the contractor, if deemed advisable. 

b. Will furnish technical assistance to the CO and ensure the contractor:s compliance with the 
technical requirements of the contract. Disagreements between the COR and the contractor must 
be referred to the CO, in writing, with an information copy to the Functional Director. 

c. Is responsible lor inspection and acceptance of services. l11e COR will evaluate and 
document the contractor's pt.'Tfonnance in accordance with the Quality Assurance Surveillance 
Plan and maintain detailed records to substantinte services received or not received. 

d. Is responsible for reviewing and accepting services, The COR will complete monthly 
receiving reports by using Wide Area Work Flow- Receipt and Acceptance (\\lAWF-RA) 



electronic fon11S. An informational e-mail indicating the completion of the receiving report must 
be sent to the contract specialist. 

e. Wil1 not interpret, clnrify, make or infer legal interpretations on the scope or intent of the 
contract; refer the contractor to the Contractjng Officer. 

f. Will notify the Contracting Officer of any significru1t pcrtormance deficiencies. 

g. WiJI not &.rive direction to the contractor or to employees of the contractor. 

h. Will not authorize expenditure of funds. 

i. Will not levy or impose upon the contractor any task or pcnnit any ~;ubstitu!ion not 
specifically provided for in the contract. 

j. Will not offer advice to the contractor which may adversely affect contract performance, 
compromise the rights of the govemmcnt, provide the basis of a claim for constn1ctive change, 
or impact any pending or ri.lhtre Contracting Officer dctcnnination as to fault or negligence . 

. k. Will attend the post~award conference and any other meetings where instructions are given 
to the contractor. 

l. Will maintain a file of reports, correspondence, momoranda, and other pettinent 
documentation provided to the COR for each contract on which he or she is assigned. 

m. Will recommend improvements to the Quality Assurance Surveillance Plan (QASP) and 
Perf01mance Work Statement to the Contracting Officer. 

n. Will be the Assessing Official Representative for the Contractor Perfom1m1cc Assessment 
Reporting System (CPARS). 

4. This designation ns a COR shnl1 remain in effect through the life of the contract, unless 
sooner· tenninnted in writing by the Contracting Officer. As COR each year you shall complete 
annual Ethics training. A copy of the training certificate will be sent to the Contracting Officer 
and a copy retained in the ofticial COR file. Jn the event personnel changes are necessary during 
the contract pctiod, and you are to be reassigned or separated from Government service. please 
notify the Contracting Officer sufficiently in advance to permit timely selection of u successor 
COR. 

5. The duties and respon~ibilities set forth above are not all inclusive. Spcdfic situations that 
are not covered or that have created a question should be brought to the attention of the 
Contracting Officer. 

6. The Contract Office CJ1iefresponsible for administration ofthis contract is Capt John Alfrcd
Ockiya (DSN 314-479-4215). Please be advised that only the Contracting Ofticer has the 
authority to change or amend the terms of the contract through formnlmodifkalion. i\ny other 
person attempting to change or deviate from the tcnns of the contract is without authority to do 
so and the Con\1-acting Officer is without authority to ratify such unauthorized actions. 



7. You are required to acknowledge receipt of this appointment and retum it to the undersigned 
for retention in the contract file. A copy must be retained in your files. 

\ 

-w--......... --~-~-COR Ackno'tvlcdgcmcnt~-~ .......... ~-~ 
I hereby acknowledge my appointment as the Contracting Officer's Representntive (COR) tot 
contract FA4428-06-C-0005 with C. A. V. lntcmational and fully understand my responsibilities 
and limitations . 

. -·~-a ~~'f.--~::.: _ _.(.J!.::l~::-__. _______ M'>,\ {C<__ u_ -
NAME (PrinVTypc) RANKJGRA.DE SIGNA TlJRE 

Ctr;lr gch~a C·-f2{!'lf.r ]&if. .x:1f:j"'_+ 1 H L2 _\\ ,f\ (\. \:, ~:;,\ 
TITLE 1 ' DATE 

St:'PERVISOR'S ACKSOWLEDGEMENT: 
I havt: read the above COR appointment and fully understand, support and approve my employee's 
responsibilities and limitatiQns as COR under the above referenced contract. 1 agree that "other"' duties of 
tho COR must not conflict\\ ith COR responsibilities and that the above COR's contributions in assisting 
in the monitoring of the contract is addressed, as appropriate, in the aru1Ual pertormnnce review or this 
individual. l agree to meet \Vilh the COR at least bi-annually to discuss work-load and COR specific 
duties. A record of this meeting will be provided to the COR for retention in the COR file. 

~,,,, i!Ji-t.-~7\, Llli\t_ . ...AJL,r/!i,/Jr!_ __ _ 
NAME (Pnnt'Type) ' S!GNATt.:RE , 



UNITED STATES TRANSPORTATION COMMAND 
508 SCOTT DRIVE 

SCOTT AIR FORCE BASE IL 62225-5357 

MEMORANDUM FOR SSGT CANDICE VERBEEK 

FROM: OL-R USTRANSCOM 

7 April 2010 

SUBJECT: Contracting Officer Representative (COR) Duties and Responsibilities for Contract 
No. FA4428-06-C-0005, Air Terminal Ground Handling Services, AI Mubarak Air Base, 
Kuwait. 

I. Pursuant to Defense Federal Acquisition Regulation Supplement 201.602-2. you arc hereby 
appointed as Contracting Officer's Representative (COR) for: 

Contract Number: FA4428-06-C-0005 
For: Air Terminal Ground Handling Services, Al Mubarak Air Base. Kuwait. 
Contractor: CA V International, Inc. 
Contract Period: 0 l Aug 06 through 30 Sep 201 0 

2. As COR you are responsible for monitoring contTactor performance and inspecting and 
accepting services for the government. Your duties are varied and numerous and. as COR, you 
may be personally liable for unauthorized acts. Therefore, it is essential that you familiarize 
yourself with the constraints of the contract to ensure all govcnunent actions are timely and in 
accordance with the contract. Close coordination with the Contractjng Officer is a must. COR 
responsibilities take precedence over all other duties and are not re-delcgable. 

3. In addition to your required duties and applicable limitations set forth in the contract, the 
following guidance is furnished to assist you throughout the contract period. The COR: 

a. Is not authorized to make any commitments or changes that will affect price, quality. 
quantity, delivery or any other term or condition of the contract or provide instructions to the 
contractor which might be construed as changes to the contract. Recommendations (with 
supporting documentation) may be made to the CO, who will evaluate the proposed alteration 
and conduct all negotiations with the contractor, if deemed advisable. 

b. Will furnish technical assistance to the CO and ensure the contractor's compliance with the 
technical requirements of the contract. Disagreements between the COR and the contractor must 
be referred to the CO, in wTiting, with an information copy to the Functional Director. 

c. Is responsible for inspection and acceptance of services. The COR will evaluate and 
document the contractor's performance in accordance \>,~th the Quality Assurance Surveillance 
Plan and maintain detailed records to substantiate services received or not received. 

d. ls responsible for reviewing and accepting services. The COR will complete monthly 
receiving reports by using Wide Area Work Flow- Receipt and Acceptance (WA WF-RA) 



electronic fonns. An infonnational e-mail indicating the completion of the receiving report must 
be sent to the contract specialist. 

e. Will not interpret, clarify, make or infer legal interpretations on the scope or intent of the 
contract; refer the contractor to the Contracting Officer. 

f. Will notify the Contracting Officer of any significant perfonnance deficiencies. 

g. Will not give direction to the contractor or to employees of the contractor. 

h. Will not authori:ce expenditure of funds. 

i. Will not levy or impose upon the contractor any task or pennit any substitution not 
specifically provided for in the contract. 

j. Will not offer advice to the contractor which may adversely affect contract performance, 
compromise the rights of the govenuncnt, provide the basis of a claim for constructive change, 
or impact any pending or future Contracting Officer determination as to fault or negligence. 

k. Will attend the post-award conference and any other meetings where instructions are given 
to the contractor. 

I. Will maintain a file of reports, correspondence, memoranda, and other pertinent 
documentation provided to the COR for each contract on which he or she is assigned. 

m. Will recommend improvements to the Quality Assurance Surveillance Plan (QASP) and 
Perfonnance Work Statement to the Contracting Officer. 

n. Will be the Assessing Official Representative for the Contractor Perfonnance Assessment 
Reporting System (CPARS). 

4. This designation as a COR shall remain in effect through the life of the contract, unless 
sooner tenninatcd in writing by the Contracting Officer. As COR each year you shall complete 
annual Ethics training. A copy of the training certificate will be sent to the Contracting Officer 
and a copy retained in the official COR file. In the event personnel changes are necessary during 
the contract period, and you are to be reassigned or separated from Government service, please 
notify the Contracting Officer sufficiently in advance to permit timely selection of a successor 
COR. 

5. The duties and responsibilities set forth above are not all inclusive. Specific situations that 
arc not covered or that have created a question should be brought to the attention of the 
Contracting Officer. 

6. The Contract Oftice Chief responsible for administration of this contract is Capt John Alfrcd
Ockiya (DSN 3 14-479-4215). Please be advised that only the Contracting Officer has the 
authority to change or amend the tenns of the contract through f'onnal modification. Any other 
person attempting to change or deviate ti·om the tenns of the contract is without authority to do 
so and the Contracting Officer is without authority to ratify such unauthorized actions. 



7. You are required to acknowledge receipt of this appointment and return it to the undersigned 
for retention in the contract file. A copy must be retained in your tiles. 

'~-~~~ $Z\ '· -(_~'' 
N ~Ot:KiYA -. 
tracting Officer 

-~ ... ~-~--"-··-~---·-·-·-........ -··~COR Acknowledgement-· · • -~ ~ ~~~~ 

1 hereby acknowledge my appointment as the Contracting Officer's Representative (COR) for 
contract FA4428-06-C-0005 with C.A.V. International and fully understand my responsibilities 

::::~::::~k SSgV0-5 _ ~ 
NAME (Print/Type) RANK/GRADE 

Contracting Officer Representative 7 Agril20lO 
TITLE DATE 

SUPERVISOR'S ACKNOWLEDGEMENT: 
l have read the above COR appointment and fully understand, support and approve my employee's 
responsibilities and limitations as COR under the above referenced contract. I agree that "other" duties of 
the COR must not conflict with COR responsibilities and that the above COR's contributions in assi;.1ing 
in the monitoring of the contract is addressed, as appropriate, in the annual perfonnancc review of this 
individual. I agree to meet with the COR at least bi~annually to discuss work-load and COR specific 
duties. A record of this meeting will be provided~ for retention in the COR file. 

--z:;;t\-\.h,, ~~-------- ~~· ...,..---
NAM~·pe) SlGNA: RE 



UNITED STATES TRANSPORTATION COMMAND 
508 SCOTT DR 

SCOTT AIR FORCE.6ASE IL 62225-5357 

MEMORANDUM FOR CAV INTERNATIONAL 

FROM: OL-R USTRANSCOM 
Unit 3307 
APO AE 09094-3307 

20 April 201 0 

SUBJECT: Contracting Officer's Representative Duties and Responsibilities, Contract No. 
F A4428-06-C-0005, Air Terminal and Ground Handling Services at Al Mubarak Air Base, Ku
wait. 

1. MSgt Timothy Owen, TSgt Denis Bryant, SSgt Ronnell Ramsay, SSgt Lydia Harvey and SSgt 
Candice Verbeek have been appointed as the Contracting Officer's Representatives (COR) for 
this contract. 

2. The COR is responsible for the overall inspection of services specified in your contract. They 
HAVE authority to: 

a. Provide technical assistance to the contracting officer (CO) and ensure the contractor's 
compliance with the technical requirements of the contract. 

b. Certify acceptance of services that have been satisfactorily performed by the contractor. 

c. Document the contractor's performance in accordance with the Quality Assurance Sur
veillance Plan and maintain detailed records to substantiate services received or notre
ceived. 

d. Attend the post-award conference and any other meetings where instructions are given to 
the contractor. 

3. The COR's DO NOT have the authority to: 

a. Make any commitments or changes that will affect price, quality, quantity, delivery, or any 
other term or condition of the contract or provide instructions to the contractor which 
might be construed as changes to the contract. Recommendations (with supporting docu
mentation) may be made to the CO, who will evaluate the proposed alteration and conduct 
all negotiations with the contractor, if deemed advisable. 

--------------------............ 



b. ClarifY, make, or infer legal interpretations to the scope or intent of the contract. 

c. Approve contractor's procedures. 

d. Authorize the expenditure of funds. 

e. Levy or impose tasks not specifically stated in the contract 

f. Issue instructions that could be construed as changes to contract terms and conditions. 

g. Enter into contractual agreements with a contractor. 

h. Issue directives· to the contractor or employees of the contractor. 

i. Offer advice or recommendations to the contractor that could directly or indirectly affect 
pending Contracting Officer detenninations as to fault or negligence of any contractual 
party. 

4. Capt John Alfred-Ockiya is designated as the Administrative Contracting Officer (ACO) and 
can be contacted for any questions you have regarding the referenced contract. 


