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GROUP SCHEDULE ~ pnYi'''tID CODE 

_N _X_E 5CFR551.206 

NA C - Po-sitlon requil'ed in No 
mobilization lind 

_ VES-L,NO 

~YES_X_NO 
Noncritical Sensitive 

Plans~ develops, and implements USTRANSCOM TCJ6 activities, initiatives, and programs. Gathers, 
assembles, and analyzes facts. draws r;ol1clusions. devises solutions to problems, and identifies ch!lnges and 
trends as they relate to trnnsformational activities. Applies expert analytical and tcclmical skills to the 
identiiication, cDnsideration. and resolutions ofissllCS aT problems c,onceming efiiciency and effectiveness of 
transfonnalional activilies. initiatives, and programs. Devises and develops acquisition strategies for the 
implementation a'nd integration oftransfonn:::ttional activities, initiatives, and programs. Leads the 
synchronization and integration oftransfonnalionai changes through the execution and management of 
programmatic goals and process. Asses·ses and evaluates organizational structuring options for complex, 
diverse organizations aild works in a multi-functionall;:llvironmellt involving interELction with the highest 
cx(!cutive and management levels of the Air Force, Department of Defense. and Chief Executives. Represents 
the TJC6 Directorate as a member of the USTRANSCOM Transfonnation Task porce. 

I USTCIT~J6-XC 

Competitive 

Air Force Skill Codes: 
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GS-12 ADMINISTRATIVE WORK 

CLASSIFICATION CRITERIA: 

Factor 1, Knowledge Required By The Position Level 1-7 1250 Points 

Knowledge of a wide range of concepts, principles, and practices of the occupation sufficient to carry out difficult and 
, complex work assignments. Knowledge and skill in applying analytical and evaluative methods and techniques to 
improve organizational efficiency/productivity; develops new or modified work methods, processes or procedures. 
Knowledge of the major programs, mission, and functions ofthe organization. 

Factor 2, Supervisory Controls Level 2-4 450 Points 0 

The supervisor sets the overall objectives and resources available. The employee and supervisor, in consultation, develop 
deadlines, projects, and work to be done. The employee, having developed expertise in the line of work, is responsible 
for planning and carrying out the assignment, resolving most ofthe conflicts that arise, coordinating the work with others 
as necessary, and interpreting policy on own initiative in terms of established objectives. In some assignments, the 
employee also determines the approach to be taken and the methodology to be used. The employee keeps the supervisor 
informed of progress and potentially controversial matters. Completed work is reviewed only from an overall standpoint 
in terms of feasibility, compatibility with other work, or effectiveness in meeting requirements or expected results. 

Factor 3, Guidelines Level 3-4 450 Points 

Administrative policies and precedents are applicable but are stated in general terms. Guidelines for performing the work 
are scarce or of limited use. The employee uses initiative and resourcefulness in deviating from traditional methods or 
researching trends and patterns to develop new methods, criteria, or proposed new policies. 

Factor 4, Complexity Level 4-4 225 Points 

The work typically includes varied duties that require many different and unrelated processes and methods, such as those 
relating to well established aspects of an administrative or professional field. Decisions regarding what needs to be done 
include the assessment of unusual circumstances, variations in approach, and incomplete or conflicting data. The work 
requires making many decisions concerning such things as interpretation of considerable data, planning of the work, or 
refmement of the methods and techniques to be used. 

Factor 5, Scope and Effect Level5~4 225 Points 

The work involves establishing criteria; formulating projects; assessing program effectiveness; or investigating or 
analyzing a variety of unusual conditions, problems, or questions. The work product or service affects a wide range of 
agency activities, major activities or industrial concerns, or the operation of other agencies. 

Factor 6, Personal Contacts Level 6-3 60 Points 

The personal contacts are with individuals or groups from outside the employing agency in a moderately unstructured 
setting. For example, the contacts are not established on a routine basis; the purpose and extent of each contact is 
different; and the role and authority of each party is identified and developed during the course of the contact. Typical of 
contacts at this level are those with people in their capacities as attorneys; contractors; or representatives of professional 
. organizations, the news media, or public action groups. 

Factor 7, Purpose of Contacts Level 7-3 120 Points 

The purpose is to influence, motivate, interrogate, or control persons or groups. The persons contacted may be fearful, 
skeptical, uncooperative, or dangerous. Therefore, the employee must be skillful in approaching the individual or group in 
order to obtain the desired effect, such as gaining compliance with established policies and regulations by persuasion or 
negotiation, or gaining information by establishing rapport with a suspicious informant. 

Factor 8, Physical Demands Level 8-1 5 Points 



The work is sedentary. Typically, the employee sits comfortably to do the work. However, there may be some walking; 
standing; bending; carrying of light items,such as papers, books, or small parts; or driving an automobile. No special 
physical-demands are required to perform the work. 

Factor 9, W~rk Environment Level 9-1 5 Points 

The environment involves everyday risks or discomforts that require normal safety precautions typical of such places as 
offices, meeting and training rooms, libraries, residences, or commercial vehicles, e.g., use of safe work practices with 
office equipment, avoidance of trips and falls, observance offrre regulations and traffic signals. The work area is 
adequately lighted, heated, and ventilated. 

, GS-12 Point Range: 2755-3150 
Total Points: 2790 
Grade: GS-12 

CLASSIFICATION STANDARD(S) USED: 



GS PO Standards for Sequence #: 1206544 
GS PO Standards for Sequence #: 1206544 

PO# PS-OC-PB Position Title 

43034 YA-221 0-02 IT SPECIALIST (PLCYPLN) 

Mission Goal 

The USTRANSCOM J6 Mission is to "provide leading edge Information Management, Technology Services, and Policy Guidance across the 
JDDE to connect people, to streamline processes, and to assure access to trusted information; anytime, anywhere." The Joint Information 
Technology Transformation Project Office (JITTPO) supports this mission by direct involvement with the following goal: 
J6 Goal #2 - Improve and Sustain JDDE IT Operations 
And, JITTPO is indirectly involved with tne remaining four J6 goals: 
J6 Goal #1 - Support JDDE Process Integration and Optimization with Corporate Services . 
J6 Goal #3 - Streamline CIO Guidance/Policy for Enterprise Solutions and Other Compliance for Enforcement across the JDDE in 
Collaboration with DOD Partners 
J6 Goal #4 - Continually Develop the Workforce 
J6 Goal #5 - Mature Capabilities-Based IT Portfolio Management 
In addition, the JITTPO is directly involved in two J6 priorities; Surface Deployment and Distribution Command Bed-down and Network 
Migration, and supports two other priorities, Fusion Center Stand-up and Corporate Service Vision implementation. 

GS PO Standards for Sequence #: 1206544 

Number Standard Title Standard 
BRAC C4S Integration In support of TCJ6 Priority to ensure Surface Deployment and Distribution 

Command's Beddown, represent TCJ6 on the Joint Occupancy/Move Plan (JO/MP) 
committee and chair the Communications sub-committee responsible for planning 
C4S support in a synchronized; integrated and harmonized environment across the 
Command. Provide weekly, or as needed, minutes to the JO/MP Chair within 48 
hours of each conducted session. Develop an integrated Communications and 

1 
Audiovisual implementation schedule, monitor activities and assess progress. Alert 
the JO/MP Chair to requirement gaps and implementation issues. In partnership 
with the respective functional prepare and submit Change Requests to mitigate 
gaps; monitor for completion. Assess process-oriented functions for 
integration/synchronization opportunities and incorpprate into the overarching 
Facility Business Plan. Exceeding can be achieved by identifying and removing 
barriers to successful synchronization, integration, and harmonization. 

------ ._- --- -- -- -- "-----._- ... _-
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GS PD Standards for Sequence #: 1206544 

Number Standard Title Standard 
Project Management Throughout FY2010, manage projects to ensure delivery of BRAC Communications 

and Audiovisual in support of Enterprise Service Management supporting the 
Fusion Center. Oversee formulation/execution of project schedules. Ensure 
compliance with USTRANSCOM technical standards. Manage resources matched 
to the identified requirements. Collaborate with functional and/or user 
representatives to ensure user needs are addressed. Manage program risk and 
formulate mitigation strategies. By 30 Sep 2010, ensure that applicable 

2 USTRANSCOM projects are on track in accordance with TCJ6 approved 
milestones and time-lines and compliant with statutory/regulatory requirements. 
This objective can be exceeded by eliminating roadblocks, overcoming challenges 
and improving processes. As a result, USTRANSCOM projects will provide 
efficiency of resources and effectiveness of capabilities delivered to the warfighter, 
and will directly support J6 IT Strategy Goal 2, Improve and Sustain JDDE IT 
Operations. 

Contract Implementation and Oversight Throughout FY2010, develop, monitor and execute BRAC C4S Integration 
(Contracting Officer Technical Rep Duties) contracts in support of Communications and Audiovisual requirements for new ,I 

USTRANSCOM building as well as modific~tions to other primary USTRANSCOM 
campus facilities. Lead actions to finalize contract awards, monitor cOntract 
performance, ensure deliverables are being met, and validate billing is accurate. 
Take appropriate actions for contract deficiencies and/or outstanding performance. 

3 
Develop supporting documentation to properly address requirements, cost, and 
schedule. Ensure all required documents are coordinated through appropriate staff. 
All actions ensure C4 IT capabilities for Global Operations and directly support J6 
priority -- SDDC's Beddown. By 30 Sep 2010, ensure that 95% of all BRAC-related, 
JITTPO-controlled integrated information environment activities are implemented 
within the scheduled timeline. Exceeding can be achieved by identifying and 
removing barriers to successful implementation. 
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NATIONAL SECURITY PERSONNEL SYSTEM (NSPS) POSITION DESCRIPTION 

POSITION AND HIRING INFORMATION 

1. POSITION NUMBER 2. POSITION TITLE 3. OCCUPATIONAL CODE 

9S43034 IT SPEC (PLCYPLN) 2210 
4. ORGANIZATIONAL TITLE 5. CAREER 6. PAY 1. PAY 6. TARGET 9. OPM FUNCTIONAL 

GROUP SCHEDULE BAND PAY BAND CODE 

Standard YA 02 02 NA 
10. DRUG TEST 11. BUS CODE 1~. FAIR LABOR STANDARDS ACT 13. DOD SUPERVISORY 

8888-SUSC CH STATUS & AF SL 

YES.!. NO 
1112(b)(l) - N _x_ E 5 CFR 551.206 DOD 5/AF 5 

14. KEY/EMERGENCY 15. MOBILIZATION INDICATOR 16. ENVIRONMENTAUHAZARD 11. CERTIFICATION REQUIRED 
ESSENTIAL DIFFERENTIAL - YES _x_ NO 

NA C - Position required in No 
mobilization and peacetime 

16. POSITIVE EDUCATION REQUIREMENTS 19. LANGUAGE REQUIRED 20. LANGUAGE IDENTIFIER 

- YES....lLNO - YES ...LNO NA 

21. FINANCIAL STATEMENTS REQUIRED 22. POSITION SENSITIVITY 23. PAY POOL IDENTIFIER 24. LAUTENBERG/SMITH 
AMENDMENT 

- YES _x_ NO 
Noncritical Sensitive YES _x_ NO -

25. DUTIES 

Plans, develops, and implements USTRANSCOM TCJ6 activities, initiatives, and programs. Gathers, 
assembles, and analyzes facts. draws conclusions, devises solutions to problellls. and identities changes and 
trends as they relate to transformational activities. Applies expert analytical and technical skills to the 
identilication. consideration. and resolutions of issues or problems concerning efticiency and effectiveness of 
transformational activities. initiatives, and programs. Devises and develops acquisition strategies for the 
implementation and integration of transformational activities, initiatives, and programs. Leads the 
synchronization and integration of transfonnational changes through the execution and management of 
programmatic goals and process. Assesses and evaluates organizational structuring options for complex, 
diverse organizations and works in a Illulti-functional environment involving interaction with the highest 
executive and management levels of the Air Force, Department of Defense, and Chief Executives. Represents 
the TJC6 Directorate as II member of the USTRANSCOM Transformation Task force. 

USTCITCJ6-XC 
126. POSITION'S ORGANIZATION 

27. POSITION OCCUPIED 28, a. DUTY STATION (City - County State Or Overseas Location) 

Competitive Scott AFB, Belleville, St Clair County, IL 
b. GEOGRAPHICAL LOCATION CODE 

177835163 
29. Core Competencies 

Air Force Skill Codes: 

Percentage Skill Code Shred Subshrod Literal Translation 
50% APM ZAF Computer SpecialisUProgram Management 
25% APM PLR Computer Specialist/Plans and 

Requirements 
25% APM YVe Computer SpecialistJAcquisltion 
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NATIONAL SEQ)l)RITY PER$QNNELSYSTElVl (NSPS)POSITIQN DESCRIPTION 

30. COMPONENT INFORMATION 
A STANOARDOCCUPAT10NCODE (SOC) 

I 
B, NATIONAL GUARO BUREAU 

f-::-~=-==::-c=-=~,.,.,.....-....-==".,...",:-----'----==' ==D::..:Ur,::::AL STATUS ,NON-DUALSTATU$ 

C:AIRIARMY RESERVE TECHNICIAN 

D. AFSPEC CODEI MIL ,Ei,;Ji{0LE 'mU3Yi 
9CCUPA T1QNAL§PE¢ R~~Y:~i~Xi'5NR '~.E 

YE ~NO.;;,'" ==-------1 
:G,8 " "J!M.P~~ 

XL" '"'_~ 

k CAREERFIELDI 
. ·'.COMMUNITY 
:E-Cornmllofo 

",:'RESERVED FOf{C0MPONENT USE 31. !='RP OPTION CODE 

3.2~$KILLSINFORMAT10N 

1 •. 'MaStei}iktioWledgebf"afIQ:'skilLih cipplyitifl;'gbvernin'enLpblicies;directlve'S, ,ahdbthettegulatbrY'h)'emo'ralldUm 
colicerhin'gprogtammatli;igemenf".utilizatioriiaBcioisitidr1,.,rnbdelilig;,tecfinb'lbgicaIBdvahcesjarid·stahdardiiationof'BAS 
priMiples,~i::oncept$; meth6ds,standards,practideSj :arid;proc§sses.; Extensive knoWledge'8fStrategic~PlanhingpJdcesse§ 
ahd techhjcjues~ . . . . 
2: CCllTlprehe!nsiv8'khbwledgsofDODIT systeJi:Js.inCliJdil'fg; configUratibiJ._appJicatitmsjoperatihg,systemsl'and. ' .' 
inaJ1agementprihciplesandtechniques. Exteiisive'l<hbWledge:'ofDOD, ,SerVice, Joint Staff,·coinmercial",alid.G$A 
direttives;regulatioris,praCticeS"aridpblicies .. lii~depth.kh.dWledgebfDefetise·Transp0rtation-Systeminformation 
te'chtlol6gies~ . ..' . , ' ", .,' .' '. ..... . ......... . ...•.. . .•. " .. ,'. .' 
3~ Brqad'knoWle,dgt:tdfj ana skill ihapplyihgITsystem-:acquisitiOh regulatibns;. policies;:gUideUnes, praotiC-es~and 
p.tbdeQute~'" , .... ' ,"' ... '". ' . . "" . ' .. ,..._ ... ,...., .,. ", '.. '., . 
4 •. Professional skHI,a(id abIlity tocomr;nunicateeffectiVeIy. b0th.·OraHY.·.cltldinwriting,cprnplexfechnical i£jsIJe'~,and 
stat$mentsprepar.eq'Jor s:enior military (government; andciYilian :officials., Skill and ability to'presenttechnical'briefings, 
cnair meetingsiandprepate repbrts, .......... '. '.' .' '. ". ,.. .' .. ,.' . .' ".' 
$, Al:iilitytoaJiplyextensiv:e;knpWledgebr cl;lrrEJhtlT,m!3~ho,ds, practices anti proc,edurces. 'Stays curreritoftel'chnoJogie.CiI 
aqVcl!1eeh)ents.Jncmeye[;-¢hal1gih.g enVir:onmelit .... ,. ". ..... . ' .. '. .' ... '. ..' .' .. 
6; AbiJity lop1an •. org cli1lze;anH:p[iQrj{ize'd<:tily:.wprkJpa:d.tQ'm~.et phal19iog c:leCid lines and. (apicily, Ql'larlgi 1)9 circumstanc:es: 

:;3, :CPNDIT:lPN:sJJF .A.PPOlN:rMEN:r/QTH.ER$!~I'JIFIC:Ar'i'F FAGJ<? 

l 1,. Travel by militarY or corhmerciaJaircraft inaccortlance with the Joiiit Travel RegUlation (JTR) in "thepeifbfrhanc'eOf 
temporarydulyassignmelitsisrequired. . 
2, The employee mu st:obJa iii arid mafhtaih:asecret$E!clJrity clea:rance.. . .' 
3: ·This:positi6o>l1iatreqUite'th.e?empJoyee>to-work6tnerthEIn·normalduty hours, whi¢hmay include ,overtime. 

3.f1. OTHER.REQUlREMENTSB •. ,DQQRESERVED 

A. DOD.RESERVED 

C,DODRESERVED 0, DOD RESERVED E, .cOMPONENT USE 

35, AUTHORIZER MANAGErv)ENTOFFICIAL 
b:TITl£ q/QATE(YYVY/MI'v1JDD) 
Chis; Disti'iblitionT raJisfomla!ion' and 'Support 20070524. 
DiVision 

a .. SI~' .. N.A .... :t ..... R .•.. E . . .... /J ". . .'. .... ?/1 (;/ 
, . fbvuxfl7f~;vd{{l 

3,6. c:;LASSIFICATI9tvAPPROYED BY I 
a, SIGNATURE 

d4/ddk~ 
b, TITLE b,DATE(Yn'YfMM/DI?) 

Htiinan.Resdufces Specialist :?<PCr74f7d!Ij" 
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