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SECTION SF 30 BLOCK 14 CONTINUATION PAGE 

SUMMARY OF CHANGES 

SECTION G - CONTRACT ADMINISTRATION DATA 

The following have been modified: 
PAYMENT INSTRUCTIONS 

G.t PROCURING CONTRACTING OFFICE. 

United States Transportation Command (USTRANSCOM), Scott AFB, IL 

Contracting Officer: Ms. Carey N. Gropp 

Office Symbol: TCAQ-S-R 

Telephone: 618-229-2469 

DSN: 779-2469 

Fax: 618-256-8316 

E-mail: carey.gropp@ustranscom.mil 


Contract Specialist: Mr. Bill Schleckser 

Office Symbol: TCAQ-S-R 

Telephone: 618-229-2516 

DSN: 779-2516 

Fax: 618-256-8316 

E-mail: william.schleckser@ustranscom.mil 


G.2 INSTRUCTIONS TO PAYING OFFICE. 

Do not prorate payments on this contract. Invoices are to be paid per specific Contract Line Item Number 
(CLIN) and Accounting Classification Reference Number (ACRN) in order of allocation as cited by the 
contractor. 

G.3 ACCOUNTING AND APPROPRIATION DATA. 

Accounting data will be cited on each individual delivery order. 

G.4 REMITTANCE ADDRESS. 

lfthe remittance address for Electronic Funds Transfer is different from mailing address please insert here: 
NONE 

G.S INVOICES AND PAYMENTS. 

(I) Wide Area Workflow (WAWF) is the preferred method of billing processing for all delivery orders 
issued under this contract. The contractor shall submit data for each delivery order in accordance with 
procedures established by WAWF. The contractor shall not bill for services not rendered in accordance 
with the PWS. Authorized agencies shall include the WAWF - Receipt and Acceptance (WAWF-RA) 
Electronic Receiving Report and Invoicing Instructions in each individual delivery order. 

(2) For installations not W A WF capable, the Government-wide Commercial Purchase Card or other 
Procuring Contracting Officer approved method will be the method of payment and will be designated on 
each individual delivery order under this contract. Delivery Orders designating payments to be made using 
the Government-wide Commercial Purchase Card will be assessed a 3.5% processing fee, applied as a 
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Other Direct Cost (ODC), to be funded on the delivery order and paid to the contractor on each final 
invoice. 

(3) In addition to following the procedures for processing payments using the Government-wide 
COllUDercial Purchase Card, the contractor shaH submit copies of invoices for review and approval to the 
requesting agency for each Delivery Order issued. 

For payments using the purchase card, the Contractor shall submit a cOllUDercial electronic invoice in 
accordance with the contractor's COllUDercial practice to the address designated in the contract to receive 
invoices. An invoice must include-

(I) Name and address of the Contractor; 
(2) Invoice date and number; 
(3) Contract number and the delivery order number; 
(4) Contract line item number(s) andlor subline item numbers(s); 
(5) Description, quantity, unit price and extended price of the items delivered; 
(6) Terms of any prompt payment discount offered; and 
(7) Name, title, and phone number of person to be notified in event of defective invoice. 

Invoices will be handled in accordance with the Prompt Payment Act (31 U.S.C. 3903) and Office of 
Management and Budget (OMB) Circular A-125, Prompt Payment. Contractors are encouraged to assign 
an identification number to each invoice. 

(End of Summary of Changes) 

--------------~-------------------------- 


